HIGHER EDUCATION TRAVEL CONTROL BOARD

July 18, 2005 Meeting Minutes

Members Present:

Mike Bass, University of Illinois (Chair)

Ted Bachman, Northern Illinois University

Teresa Sims, Eastern Illinois University

Tom Shadid, Illinois State University

Peggy Ho, Northeastern Illinois University
Karen Stovall, Southern Illinois University, Edwardsville

Peggy Podlasek, Illinois Board of Higher Education

Tammy Rust, Governors State University

Ron Ward, Western Illinois University

Guests Present:

Cathy Harney, University of Illinois

Members Absent:

Ellen Andres, Illinois Community College Board

Alan Robertson, Chicago State University

The meeting was called to order at 10:40 a.m.

Approval of Minutes

The minutes for the April 18, 1005 meeting were presented.  A motion by Ron Ward, seconded by Peggy  Ho, was made to approve as submitted.  Motion approved.

Fourth Quarter Exception Requests

Travel reimbursement exception requests for the quarter ending June 30, 2005 were reviewed.  Those exceptions submitted were as follows:

Chicago State University


-- 3 exceptions for $739.00 were approved
Eastern Illinois University
-- 25 exceptions for $1965.08 were approved

Governors State University


-- 6 exceptions for $849.99 were approved
Illinois Board of Higher Education

-- 1 exception for $6.00 was approved
Illinois Community College Board

-- No exceptions to report

Illinois Math and Science Academy

-- 4 exceptions for $426.57 were approved

Illinois State University


--56 exceptions for $6,122.31 were approved 

Northeastern Illinois University

--17 exceptions for $1,568.61 were approved

Northern Illinois University


-- No exceptions to report

Southern Illinois University – Carbondale
--34 exceptions for $2,015.09 were approved

Southern Illinois University – Edwardsville
-- 6 exceptions for $71.97 were approved

(Exceptions Requests continued)

State Universities Civil Service System
-- No exceptions to report   

State Universities Retirement System
-- 6 exceptions for $371.50 were approved     

University of Illinois – Chicago

--55 exceptions for $6,292.87 were approved

University of Illinois – Springfield

--20 exceptions for $1,811.30 were approved

University of Illinois – Urbana-Champaign
--317 exceptions for $34,871.93 were approved

Western Illinois University


--26 exceptions for $568.17 were approved

A motion was made by Tom Shadid and seconded by Karen Stovall to approve the 4th quarter exceptions as amended.

Other Business

I. Use of of Social Security Numbers
Tom Shadid from Illinois State University said he had asked LAC about how to report without using Social Security Numbers.  He was told to use the last four digits of the SSN on the reports.  Mike Bass indicated that the U of I uses our University I.D. number to report travel.  Tom just wanted to let other know what he had found out from the LAC.

II. Travel survey from Auditor General  

Mike Bass asked what others had seen as far as usage of Amtrak on their surveys.  Tom

 
Shadid from Illinois State University said that he was surprised at the volume of usage on


his campus.  Mike Bass indicated that he was also surprised at the volume of usage.
Carried over from April meeting.
Action item:  Mike Bass will mail out the Upward Bound Program 

Action item:  Mike Bass had asked for advice regarding an allowable amount for airline tickets
The next meeting of the Higher Education Travel Control Board is scheduled for October 17, 2005 at 10:30a.m.

A motion was made by Karen Stovall, and seconded by Tom Shadid to adjourn at 11:05 a.m.  Motion approved.

Submitted by Mike Bass, Chair
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